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To submit written public comment on an agenda item, email atorregrossa@portlandmaine.gov. Submissions 
must be received by 12:00 pm the day before the Search Committee meeting to guarantee their inclusion in the 
agenda packet. All submissions must include the commenter's name and legal address. To help ensure your 
comment is submitted for the correct item, please include the name of the agenda item (see below). 
 
REMOTE ACCESS INFORMATION: 

The Search Committee will conduct this meeting remotely via Zoom pursuant to the Remote Meeting Policy 
adopted by the Portland City Council. Allow your computer to install the free Zoom app to get the best meeting 
experience. If you are not able to attend live either in person or via Zoom, a recording will be available in the 
Agenda Center following the meeting. 
  
For public comment via Zoom, you will need to use the "raise your hand" feature. To raise your hand via the 
telephone, please hit *9. You will be unmuted by the host when it is time for public comment. 
 
Hi there, 
 
You are invited to a Zoom webinar. 
When: Jul 6, 2023 08:00 AM Eastern Time (US and Canada) 
Topic: Search Committee 
 
Please click the link below to join the webinar: 
https://portlandmaine-gov.zoom.us/j/83832309475?pwd=R3RtRjY1SlNmRmlIQUR0SVA2SjJ3UT09 
Passcode: 823919 
Or One tap mobile : 
    +19292056099,,83832309475#,,,,*823919# US (New York) 
    +13017158592,,83832309475#,,,,*823919# US (Washington DC) 
Or Telephone: 
    Dial(for higher quality, dial a number based on your current location): 
    +1 929 205 6099 US (New York) 
    +1 301 715 8592 US (Washington DC) 
    +1 305 224 1968 US 
    +1 309 205 3325 US 
    +1 312 626 6799 US (Chicago) 
    +1 646 931 3860 US 
    +1 689 278 1000 US 
    +1 719 359 4580 US 
    +1 253 205 0468 US 
    +1 253 215 8782 US (Tacoma) 
    +1 346 248 7799 US (Houston) 
    +1 360 209 5623 US 
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    +1 386 347 5053 US 
    +1 507 473 4847 US 
    +1 564 217 2000 US 
    +1 669 444 9171 US 
    +1 669 900 6833 US (San Jose) 
Webinar ID: 838 3230 9475 
Passcode: 823919 
    International numbers available: https://portlandmaine-gov.zoom.us/u/kuWk8SH09 
 
1. Call to Order.  

2. Review and approve minutes of June 1, 2023.  

  a. June 1, 2023 Search Committee Minutes 
 

3. Executive Session pursuant to 1 M.R.S. § 405(6)(A) to discuss Corporation Counsel 
candidates. 

 

4. Discuss any changes to interview and hiring schedule.  

5. Determine and set next meeting date (if any).  

6. Adjournment.  
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CORPORATION COUNSEL SEARCH COMMITTEE
MEETING MINUTES

June 1, 2023, 8:00 am via Zoom

Committee Members Present: Mayor Kate Snyder, Councilor Pious Ali, Councilor April Fournier,
Councilor Mark Dion
Other Council Members Present: None
Staff Present: Anne Torregrossa, HR Director

8:03 Call to Order

Motion to approve minutes of 5/24/23 (Dion); second (Fournier); passed 4-0.

Mayor Snyder opened the floor to public comment on the search materials, including
the proposed job description, salary comparables, job posting locations and
language, and salary recommendations. Hearing no public comment, the public
comment session was closed.

The Committee discussed the job description, and Councilor Ali questioned the
language regarding the essential functions of the job and how that would impact an
applicant with a disability. Director Torregrossa explained that there is always an
option for requesting a reasonable accommodation if an applicant or employee had
limitations. The Committee made a few other changes to the job description.

The Committee discussed the recommended salary range of $150-200K; the job ad
language; and the process for posting the position and reviewing and interviewing
applicants. The Committee determined that they would do an initial resume review; if
a pre-screen of candidates was required, they would be screened over Zoom; and
then final interviews would be in person.

The Search Committee circled back to the question regarding the physical
requirements of the position. Director Torregrossa pointed out the language
regarding reasonable accommodations in the job description. The Committee
changed some language in the description to better reflect their concerns.

Motion to adopt the job description, as amended; the salary range of $150-200K; the
job posting locations; and the job ad language (Snyder); second (Ali); passed 4-0.

8:49 Motion to adjourn (Dion); second (Fournier); passed 4-0.
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