
City of Portland
Rental Housing Advisory Committee

City Hall Room 24, Monday January 27, 2020, 5:30­7:30 p.m.
Co­Chairs: Meredith Cook, Tenant Representative and Regan Sweeney, Landlord 

Representative

1. Review and Approval of the Minutes of the December 16, 2019 meeting.

  a. Draft Minutes of the December 16, 2019 Meeting.

2. Announcements:

  a. Update from City Staff re: nominations to fill committee vacancies; and

  b. Rental housing­related community meetings and/or events past and upcoming.

3. Rental Housing Application Fee Recommendation Memo

  a. Discussion of rationale behind 12/16/19 recommendation re: fees;

  b. Draft memorandum transmitting recommendations to Housing Committee; and

  c. If applicable, voting on approval of memorandum to Housing Committee.

4. Public Comment

  a. Members of the public will be given an opportunity to address the committee. Any 
person wishing to address the Committee shall give their name and address, and, if 
applicable, organization represented, and restrict comments to three (3) minutes.

NOTE: The Rental Housing Advisory Committee is not a grievance committee or 
complaint forum for landlord­tenant issues or dispute resolution. The duties of the 
Committee are (1) To Provide the Housing Committee with recommendations or 
proposals for improvements, modifications, or changes regarding landlord and 
tenant policy issues; and (2) Identify educational opportunities, seminars, and 
materials that would be useful to landlords and tenants.

5. Discussion of Committee Work Plan / Agenda

  a. Topics / issues for upcoming meetings; and

  b. Scheduling / planning for educational event(s).

6. Other Business.

  a. Next Meeting Date: Monday, February 24, 2020, City Hall Room 24.



Rental Housing Advisory Committee 
 

Minutes of December 16, 2019 Meeting 
 
 

A meeting of the Portland Rental Housing Advisory Committee (RHAC) was held on Monday, 
December 16, 2019 at 5:30 P.M. in room 24 of Portland’s City Hall.  Committee members 
present at the meeting included Meredith Cook, Regan Sweeney, Aaron Berger, Nora Graves, 
Wendy Harmon, Travis Heynen, Katherine McGovern, and Crow Norlander.  City staff present 
included Victoria Volent of Housing and Community Development Division.    
 
Item 1: Review and approval of the Minutes of previous meeting held on November 25, 2019 
 
Motion by Aaron to move for adoption of the minutes from November 25, 2019.  Motion was 
seconded by Travis and minutes were approved 8-0.   
 
Item 2: Announcements 
 
Victoria read the Announcement regarding the City Clerk’s advertisement for membership on 
the Rental Housing Advisory Committee for three Committee members whose terms will expire 
in March 2020.   
 
Meredith asked if anyone attended any rental housing-related community meetings and/or 
events.  Wendy and Aaron reported back to the Committee. 

 

Item 3: Public Comment  

Meredith opened the meeting to public comment.  Seeing none, the public comment period 
was closed.   

 

Item 4: Rules 

Regan provided an overview regarding rules for the RHAC.  Aaron made a motion 
recommending five affirmative votes for passage of an item.  The Committee discussed the 
number of votes needed for passage of an item.  On a motion made by Regan and seconded by 
Wendy, the motion passed unanimously (8-0). 

 

Item 5: Continued Discussion of Rental Application Fees: 

The Committee discussed research and findings regarding rental application fees.  A cap of $20 
based on research from other states was proposed, as was a cap of $35 and a recommendation 



to remain silent on the amount of the application fee.  The Committee also discussed banning 
rental application fees.  Nora does not wish to lock into an amount as a recommendation.  
Regan feels it is important to forward an amount in any recommendation to the Housing 
Committee; otherwise, the Housing Committee may increase the application fee not realizing it 
is based on Committee research.  Meredith noted the fee amount is not random, but rather 
based on research.  Meredith views rental application fees as a barrier, but feels the Housing 
Committee would not accept a full ban.  Katherine believes a ban is easier to enforce, also 
landlords have not indicated not collecting the fee is a burden.  Aaron noted the ban on fees is 
not a ban on background checks.  He also agrees a ban is easier to enforce.  Wendy asked what 
is considered a background check.  Per Aaron a background check include a criminal and credit 
check.  Katherine added eviction history is also included.  Regan pointed out application fees 
are separate from other fees (such as pet, moving, cleaning, turning on the electricity fee, etc.) 
that are included in the security deposit.  Nora asked if paying for a background check is not 
more cumbersome for smaller landlords.  Crow indicated the cost is not a burden.  Regan said 
landlords can recoup any losses with added fees or a rent increase.  A motion was made by 
Aaron to recommend a ban on rental application fees to the Housing Committee.  Crow 
seconded the motion and the motion passed (5-3).    

Meredith asked the Committee if they wished to submit a resolution to the Housing 
Committee.  The Committee agreed a resolution would communicate to the Housing 
Committee the existing problem regarding application fee abuse.  Katherine suggested the 
Committee wordsmith the document during the current meeting.  The Committee discussed 
the resolution document.  Aaron motioned to submit the resolution to the Housing Committee.  
Crow seconded the motion.  The motion passed (6-2).  Aaron and Katherine indicated they 
would attend the Housing Committee meeting in which the resolution is discussed.    

Victoria inquired if the Committee intended to submit any supporting material along with the 
resolution as background information for the Housing Committee.  The Committee discussed 
and agreed upon which material to submit.  The Chair of the Housing Committee will be 
notified of the request by the Rental Housing Advisory Committee’s to submit the application 
fee ban resolution to the Housing Committee.    

 

Item 6: Discussion of Committee Work Plan/ Agenda           

Regan would like to add education programs (literature, events) for the rental community onto 
the Work Plan.  Travis would like to use the January 27, 2020 meeting to discuss this item 
further.  Katherine would like to review the Section 8 Housing Choice Voucher program. For the 
next meeting, Committee members should bring in materials they wish to review. 

 

 



Item 7: Other Business 

Wendy indicated that if the resolution is passed by the City Council, notification of the change 
should be broadly noticed.  Travis noted Avesta Housing provides education sessions and could 
assist the Committee with notification.  

 

Meredith requested a motion to adjourn. Aaron moved and Wendy seconded. The meeting was 
adjourned at 7:15. 

 

Respectively submitted, 

 

Victoria Volent  

 

  

 



 
CITY OF PORTLAND 

Planning & Urban Development Department 

Housing and Community Development Division 
 
TO: Members of the Rental Housing Advisory Committee 

 
FROM: Mary Davis, Division Director 

Housing and Community Development Division 
 

DATE: January 22, 2020 
 

SUBJECT: Update from City Staff 
Rental Housing Advisory Committee (RHAC) Membership  
 

 
 
The City Council’s Nominating Committee met on Tuesday, January 21 and will be 
recommending four appointments to the Rental Housing Advisory Committee.  The 
recommendation includes current committee members with expiring terms who will be 
recommended for new three year terms along with a recommendation to fill the remaining 
term of Thaddeus St. John who resigned from the RHAC.  
 
Nora Graves (neither tenant nor a landlord) 
Aaron Berger (Tenant) 
Crow Norlander (Landlord) 
Amy Carole (Tenant) 
 
Nominating Committee recommendations will appear on the February 3, 2020 City 
Council agenda. 
 
 
 
 
 
 
 
 
 
 
 
 



Resolution 

 

WHEREAS, application fees are a significant barrier to low and moderate income people in finding 
housing in the City of Portland; and 

WHEREAS, tenants are likely to pay multiple fees before finally securing housing, and 

WHEREAS, there are no laws in Maine regulating application fees. 

THEREFORE BE IT RESOLVED, the Rental Housing Advisory Committee sees application fees as a 
significant burden on tenants when securing housing; and 

THEREFORE BE IT FURTHER RESOLVED, the Rental Housing Advisory Committee recommends to the City 
Council Housing Committee to address this concern through the recommended policy change in City 
ordinance, below. 

Application Fee Ban:   

At or prior to the commencement of any tenancy, no lessor may require a tenant or prospective tenant 
to pay any amount in excess of the following: 

(i) Rent for the first full month of occupancy, and 
(ii) A security deposit as defined in 14 MRS 6032 
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